ITpunoxxenne Ne 1 k U3BELIEHUIO O
IIPOBE/ICHUH 3alIpOca KOMMEPUYECKUX
NpEIJI0KEHU I

TEXHUYECKOE 3AJIAHHUE

Ha OKa3aHue YCIyr 0 OpraHU3alvy U IPOBEJCHUIO CEMUHAPA 110 TEME:
«Cucrema 3(h(pekTUBHBIX Mpoaax 06e3 KOMIIPOMHCCOB U OIIPaBAAHUI»

HauMmenoBanue
TpeOOBAHMH

Conep:kanue TpedOBaHM

O01mme BOpochl

3aka34yuk

KupoBckuii oOnactHONH (GOHJ MNOAJNEPKKH Majoro U CPEAHEro
IpEeANPUHUMATEIBCTBA (MUKPOKPEAUTHAS KOMIIAHUS])

Haumenosanue
OKa3bIBa€MbIX yCIIyT

Yciryru o opraHu3aiyy ¥ MPOBEICHUI0 CEMHHAPA 110 TEME:
«Cucrema 3(p(peKTUBHBIX MPOIAK 0€3 KOMIIPOMHUCCOB U
onpaBJAaHuii» (J1ajee — yCIyTrH)

1.3.

MecTo OKa3zaHus yciayr
(MecTo mpoBeIeHUS
CeMHUHapa)

Hentp «Moit OusHec», pacnonarawommiics o azapecy: Kupockas
obmnacts, T. Kupos, lunamoBckwuii mpoesn, a. 4 (2 aTax).

[Ipy wm3MeHeHMHM MecTa TPOBEACHHUS MeponpusaTHs VcnoaHuTeNnb
00s13aH  OCYIIECTBUTh TOA0OP M COIJIACOBaHHE C 3aKa3uuKOM
MOMEMICHHUS, pacroararoierocss B ropogae Kupose, ais mpoBeneHus
MeporpusaTis. Meponpustie AOHKHO MPOBOIUTHCS B MOMEIICHUH,
MPUTOTHOM JIJISI TIPOBENICHHSI TTOI00HBIX MEPOIPHITUN IO CAaHUTAPHO-
SMUAEMHUOJOTHYECKUM U TEXHUYECKUM TpeOOBaHUSAM, B TOM YHCIIE:
HaM4re paboyuero Mecra Juisd KakKJI0ro yYaCTHUKA MEPONPUATHS (CTOI
U CTyl WM CTyJ C HIONUTPOM); HAMYMEe TEXHUYECKHX CPENCTB,
MO3BOJISIIOMIMX ~ CHUKEPY  BOCIPOU3BOJWTH  ayAHOBU3YaIbHYIO
uHpopmanuo (MUKPOQOHBI, 3BYKOBas ammaparypa, KOMIbIOTEP WIIH
HOYTOYK, BHICONPOCKTOP, 3KpaH, KIHKep, (IUIYapT WIA JI0CKa
(MenoBasi MJIM MarHUTHO-MapKepHasi).

OO0s13aTenbHO  HaJMuME Mpecc-Bojula win posn ana «Moit OusHec»
(mpenocraBisieTcst 3aKa3uuKoM).

Ucnonuurtens o00sf3aH o0OecneunuTh MPOBEIECHUE MEPOIPHUSATHS B
COIJIACOBAHHBIX € 3aKa3uMKOM IOMEIIEHUSAX C COOTBETCTBYIOIIUM
000pYyI0BaHUEM.

1.4.

Cpok okazaHus yciayr

C JaThl 3aKJIOYEHHUs JIOrOBOpa 1O MOJHOTO BBIOJIHEHHS CTOPOHAMU
CBOMX 0053aTEJIbCTB 10 JOTrOBOPY

1.5.

[Jara u Bpems
IIPOBEICHUS CEMUHApa

Ampens - maii 2024 ropna.

KonkpeTHas nata 1 Bpems IpOBEJIEHUSI CEMUHAPa COIIACOBBIBAIOTCS C
3aka3uukoM B TeueHHe 7 (ceMH) pabouMx JHEW C JaThl 3aKJIIOYEHHUs
JI0rOBOpa.

1.6.

dopmar cemruHapa

CemuHap NpOBOAMTCS B PEXKHUME pEaJbHOTO BPEMEHU B TeueHue 1
(omuoro) mus. [IpogomKUTENBHOCT CEMUHApa JI0JKHA COCTABJISATh HE
Mmenee 3 (Tpex) yacoB 6e3 ydyeta BpeMEHH, BIZICJICHHOTO Ha TIEPEPHIBBI.
CHI/IKep Y4acTBYET B CEMHHApE€ OYHO, TO C€CTb IIYTEM JIMYHOIO
MPUCYTCTBUSL B JaTy W BpPEMsSl NPOBEICHUSI MEPONPHUATHS IO MECTY
npoBeAieHUsT ceMuHapa. CiymaTeny CEMUHAapOB MOTYT y4acTBOBaTh B
MEPOIPHUATHIX OYHO UM B OHJAH-popmare. YduacTue cinymiaTenei B
oHJIaifH-popMaTe oOecrmeunBaeTCsl TOCPEACTBOM TMOAKIIOUEHUS C
MOMOIIBI0  BUACOKOH(EPEHII-CBS3M WM AHAJIOTMYHBIX CPENICTB
BHUICOCBSA3N C IMPUMCHCHUEM I/IHCbOpMaI_[I/IOHHO-
TeJIeKOMMYHUKallMOHHOU cetn «MHTepHer». B ciywyae npoBeneHus
MepornpusaTHii B oHmaiH ¢opmare lcnomHutens cormacyer ¢
3aKka34nuKkoM OHJAWH-TIATGOpMy Il MPOBEACHUS MEPONPUATHN C
BO3MOXHOCTBIO OJHOBPEMEHHOI0 TNOJAKIOYeHUss He MeHee S0




(matunecsatu) ciymartenei. McmomauTens oOecrieynBaeT Haaudue Ha
CCMHUHapax KBaJII/I(bI/II_II/IpOBaHHOFO TEXHUYCCKOI'O crnenuaiamncTa,
OTBETCTBEHHOTO 3a MOJIKIIOYEHHE CIIyIIaTee 1Mo BUACOKOH(EpEeHII-
cBs3u  (OHJIaiH-GoOpMAT ywacTHs), a TaKXkKe 3a YIpaBJICHUE
o0opy/sOBaHHEM  BHJICOKOH(EPEHIL-CBA3H  (MPE3eHTAMOHHBIM U
3BYKOBBIM 000PY/JIOBaHHEM) BO BpEMsI IPOBEACHUS CEMUHAPOB.

1.7.

KonnyectBo n 00beM
OKa3bIBaAEMBIX yCIIyT

KonuyecTBo oka3piBaeMbIX ycuyr — | eqununa (1 yciyra).
O0BeM OKa3bIBaeMbIX yCIYT:

- OATOTOBKA POrPaMMbI IPOBEICHUS CEMUHAPA;

- IPUBJICYEHUE U PETUCTPALIUA YYACTHUKOB CEMUHAPA,

- IPUBJICYCHHUE CIIUKEpa (CIIUKEPOB) U MOJEPATOPA;

- "H()OPMAIIMOHHOE COIIPOBOXKICHNE CEMUHAPA;

- OpPraHU3alMOHHO-TEXHUYECKOE COMPOBOKICHUE CEMUHAPA;

- popmupoBanue ordyera (OTYETHBIX JOKYMEHTOB) 00 OKa3aHHBIX
yClyrax.

1.8.

TpeGoBanust k
YCJIOBUSIM OKa3aHUs
YCIYT.
B3aumonelictBue ¢
3aKa34yuKoM.

WcnonuuTtens Ha3HauaeT COTPyAHMKAa U3 4YHMCIA IpeICcTaBUTENIEH
HcnonHuTenst OTBETCTBEHHOIO 3a B3aMMOJEHCTBHE € 3aKa3UHMKOM I10
OpraHM3alM U NPOBENCHUIO ceMHUHapa. JlaHHbIE OTBETCTBEHHOI'O
corpynuuka (D@UO, KOHTakTHBIM TenedoH, aapec IIEKTPOHHON
noutsl) Mcnonuurens npencraBiser 3akazduky B TedeHHe 3 (Tpex)
pabounx [HEH C JaThl 3aKIIOYEeHHUs J0ToBopa. (OTBETCTBEHHBIN
corpyaHuk  Mcnomnurtens — B3auMOACHCTBYeT ¢ 3aKa3yMKOM
(paboTtHukamMu 3aka3uMka) MO JIOOBIM BOMpOCaM B paMKax
OpraHM3ali U IPOBEJCHUS CEMUHApa, B TOM YMCJIE Y4YacTBYET B
pabounx BCTpedax, COBELIAHHSIX, B3aUMOJIEHCTBYET C y4aCTHUKAMU
MEpOIPUATHS, a TaKKe OTBEYaeT 3a ONEPAaTUBHOE pEIICHHE BCEX
BOIIPOCOB IO  OpraHu3alud M [POBEACHUID  MEPONPHUSATHS.
OTBETCTBEHHBIH COTPYIHHUK Hcnonuurens obecrnieunBaeT
PEruCTpalM0 YYaCTHUKOB, B TOM YHCJI€ KOHCYJIbTAIIUIO YYaCTHUKOB B
4acTU PpErucTpallid Ha CEMHUHap, cOOp U 3all0JIHEHUE aHKET
YYaCTHUKAaMU MEPONPHUSTHS, 3arPy30K IPE3EHTAINI CIIMKEPOB.
WcnonuuTtenb  MOXET  HAa3HAUUTh  HECKOJIBKO  OTBETCTBEHHBIX
COTPYJHUKOB C Pa3/I€JICHUEM 30H OTBETCTBEHHOCTH KayKJOTO.

Bce cornacoBanus ¢ 3aka3yMKOM MPOXOJSAT IO 3JIEKTPOHHOW IoYTe:
cpp@kfpp.ru.

Ucnonautens uHboOpMupyeT 3aka3uMka O XOJA€ OKa3aHWUs YCIYT,
y4acTBYeT B 0OCY)KJCHUM MPOMEKYTOUHBIX M KOHEUHBIX Pe3yJIbTaTOB
OKa3aHHBIX YCIIyI, BBINOJHSIET KOPPEKTUPOBKY MPEACTABISAEMBIX
pe3yJIbTaTOB C yUETOM pEeKOMEHIAlMi 1 TpeOoBaHUN 3aKa3uuKa.
Wcnonuurens BrpaBe NMpUBJIEKATh A OKa3aHUS YCIYyI TPETbUX JIMIL
(coucnonHuTeneif), MpM 3STOM OCTaBasACh OTBETCTBEHHBIM Iepen
3aka3yuKkoM 3a OKazaHue yciayr. McmonHuTtenb opraHusyer paboty u
OIIaTy yCIIYT TPETHUX JIUI[ 32 COOCTBEHHBIN CYET.

HcnonHuTens He BIpaBe MCIOIb30BaTh MaT€pUalIbl, IOJYYEHHBIE OT
3aKa3unKa I LeJIeH, HE CBSI3aHHBIX C OKA3aHUEM YCIIyT, YKa3aHHBIX B
11.1.2 HacTOsIIEro TEXHUYECKOro 3aaHus, 0e3 coryiacusi 3aKka3zymka.

IIporpamma cemuHapa

Conepxanne
MporpamMMbl

Ucnonuurtens obecrnieunBaeT pa3pabOTKy MporpaMMbl CeMHHapa,
KOTOpast JOJDKHA COCTOSITh U3 CIEIYIOIUX TEMATHYECKUX OJIOKOB:

* CKpHIITHI IPOJIaXK;

* cucTeMa yNnpaBJIeHUs MPOJaKaMHu;

* 0a30BbIC IPUHITUITHI IPOJIAK;

* AHTUKOHKYPEHTHBIE IIPUEMBI.

[lo cormacoBanuio ¢ 3aka3uukoM IporpaMmMa MOXeET ObITh M3MEHEHa
W/WIK JONOJHEHA MHBIMHU TEMaTHYeCKUMU OJI0KaMH.

Wcnonnutens B TeueHue 7 (cemu) pabouux JIHEH C JaThl 3aKJIIOUEHUS




JOTOBOpa MPEAOCTaBIseT 3aKka3uhKy Ha COIVIACOBAaHUE TPOEKT
MPOrpaMMbI CEMHUHApa ¢ YYeTOM TEeMAaTUYECKUX OJOKOB, YKa3aHHBIX B
HACTOAIIEM MYHKTE, BKIIIOYAIOUINI B ce0sl: CTPYKTYPY, TEMbI, TAUMUHT,
®UO crniukepa (CIUKEPOB).

3aka3uuk B TeueHue 2 (AByX) pabouyux AHEH paccMaTpuBaeT M
COTJIaCOBBIBACT nporpammy CeMUHapa, MPE/ICTABICHHYIO
Ucnonuutenem. Ilpyn Hamuuum 3amedanuii 3aka3zuuMka K MOporpamme
cemunapa Mcnonautens B TedeHue 1 (ogHOr0) pabodero AHS ITOJDKEH
HAMPaBUTh 3aKa3UMKY JOPAOOTAHHYIO TPOrpaMMy CEMHUHApA.

2.2.

dopmar nporpaMmsbl

®opmart 0JI0KOB MPOTrPaMMBbl CEMHHAPA:

- JIGKIIUSI CIIUKEpa, COMPOBOXKAaeMas Mpe3eHTalued, ¢ MPUMEHEHHEM
pa3nUYHBIX (HOPM MPAKTUIECKOTO OOYICHHUS,

- IPaKTUYECKOE 3aHATHUE;

- OTBETHI CIIMKEPA HA BOIIPOCHI YYACTHUKOB CEMHUHApPA, IOCTYIIUBIIUE B
TEYEHHUE CEMHUHApa,

- OTBEThl CIMKEpa Ha BOIPOCHl, IOCTYNUBUIME OT YYaCTHHKOB
ceMHHapa M0 OKOHYAHUU MPOBEJCHUS MOCIEAHEr0 OJI0Ka MPOrpaMMBbl
ceMHHapa.

CornacoBaHHas ¢ 3aka3yMKOM IporpamMma CeMHUHapa J0JDKHa ObITh
peaiu30BaHa CIHUKEPOM (CHMKEpaMHM) Ha OCHOBE COBPEMEHHBIX
WHHOBAIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOJIOTUN U CPEICTB O0yUEHHUS,
aKTHUBHBIX METOJIOB BEACHHUS 3aHATHH, COBPEMEHHBIX METOIUK C
HEMOCPEICTBEHHBIM UCIOJIb30BaHUEM pa3IUYHbIX bopm
MPAKTUYECKOTO O0YUYCHHUS, TAKUX KaK:

- 1IeJIeBbIe KOHCYJBTAIUU (KaK TPYIIOBbIE, TAaK U MHAUBHIyaJIbHBIC);

- IEMOHCTpAIH U 0TpabOTKa MPUEMOB U TEXHUK B YIPAKHEHUSX;

- IEMOHCTpalMsl CHEUUAINCTOM CBOET0 MAacTepCcTBa WM CBOErO
MMOHUMAaHHUsI TPOOJIEeMBbl B IPAKTHUECKOH opme;

- aHaJIM3 KOHKPETHBIX CUTYyalUi (KelcoB);

- pOJIeBbIE JIEIOBBIE UTPHI;

- CUTyallMOHHOE MOJIETUPOBAHUE U T.II.

Hcnonnurtens o0ecrneynBaeT MOATOTOBKY W COIJIacOBaHHE C
3aKa3yuKoM Ipe3eHTallH, UCIIOIb3yEeMON CIUKEpOM (CIMKepaMu) Ha
CEMHHape.

[lo pesynpraram paboThl chnukepa (CIIUKEPOB) HAa CEMUHApeE
CIIylIaTeNy JOJDKHBI MPHOOPECTH TEOPeTHUECKHEe U MPAaKTUYECKHe
HAaBbIKU 110 TEME CEMHHApa.

Y4yacTHUKH CEMUHApPOB

KonnuectBo
YYaCTHUKOB U 1IeJIeBast
ayIUTOpUS

HcnonHuTenb caMOCTOSTENBHO OCYIIECTBISET IIOUCK YYaCTHUKOB
CEMHHApOB U MPUTJIAIIEHUE YYaCTHUKOB CEMUHAPOB.

Hcnonaurens obecrieynBaeT yyacTue B CEMUHape:

He MeHee 45 (copoka NMATH) YYACTHHKOB, M3 HUX He MeHee 10
(mecaTn) (Gu3MUeCKHUX JIML, 3aMHTEPECOBAHHBIX B Havaje
OCYLIEeCTBJICHUS] NPEeANPHHUMATEIBLCKOH J1eATeJbHOCTH, a TaK kKe
He MeHee 35 (TpuALATH NATH) CYObEKTOB MAJOr0 M CpeIHero
NpeANpPUHUMATEILCTBA, 3apPETUCTPUPOBAHHBIX HA  TEPPUTOPUHU
Kuposckoit ob6mactu (manee — cyOobektsl MCII), sBastonmxcs
cyorektamu MCII B coorBercTBUu ¢ DenepaibHbIM 3aKOHOM OT
24.07.2007 Ne 209-®3 «O pa3BUTHM MaJIOr0 U  CPENHErO
npeanpuHumarensctBa B Poccuiickor ®enepanuu. CBeneHus o
cyosekre MCII nomxkHbl conepxarbes B EquHom peectpe cyOBeKTOB
Majoro M CpeIHero mnpeanpuHuMaTenbcTBa Ha caite OHC PO
https://rmsp.nalog.ru/.

Hcnonuurens 0053aH caMOCTOSITENILHO POBEPATh HAJIMYNE CBEICHUN
o cyobexkre MCII (moTeHIManIbHOM y4acTHHKE ceMHHapa) B EnuHoMm
peectpe cCyObeKTOB MaJIOTO U CPEIHEro MpeIPUHUMATEIbCTBA.



https://rmsp.nalog.ru/

IeneBas aynuropus: pusnueckue aula, 3aMHTEPECOBAaHHBIE B Hayaie
OCYIIECTBIIEHUS MIPEANIPUHUMATENBCKON JEATENBHOCTH, PyKOBOIUTENIN
cyosekToB MCII, pykoBoguTenu moapa3aeieHuii, TPy U OTAEIOB,
PYKOBOJUTEINH MPOEKTOB, CHEIHATUCTHI CyOBhekToB MCII.
Hcnonuurens o00s3aH He IpHUBIEKAaTh K Y4YacTHIO B CEMHHapax,
OTKa3bplBaTb B Y4yacTMM B ceMuHapax cyOobektam MCII, kotopsle
cocrosaT ¢ McrnosHuTeneM B ONHOM TIPYIIE JIMII B COOTBETCTBUU C
@enepasibHbIM  3aKOHOM 0T 26.07.2006 Ne 135-®3 «O 3amure
KOHKYPEHLIUNY.

3.2.

Perucrpanus
Y4aCTHUKOB

1. Ucnonuutens  o0ecreynBaeT  AIIEKTPOHHYIO  PETUCTPAIHIO
YYaCTHUKOB CEMHHApOB B HMH(POPMAIMOHHO-TEJICKOMMYHHUKAIIMOHHON
cetu «Mutepuer» uepe3 Yandex Forms. Ilo cormacoBanuio c¢
3aka3zunkoM (opma oOHIANH-perucTpall MOXXET OBbITh H3MEHEHa.
Ccbulka Ha  2JEKTPOHHYK  pErMCTpalMi0  pa3Meliaercs  Ha
odpunmaabHOM calTe meHTpa «Moi OuzHecy — MoitousHec-43.pod.
OTBETCTBEHHOCTh 3a coOioeHne TpeOOBaHUN  JCHCTBYIOIMIETO
3aKOHOJIATEeNIbCTBA B YacTH 0OpaboTku (B TOM uwMciIe cOopa u
pacnpocTpaHeHus) NePCOHAIBHBIX JaHHBIX YYACTHUKOB MEPONPUSITUS
Hecer  McmomHuTenb. DOnekTpoHHas  GopmMa  perucTpanuu
MOTEHIIMABHBIX YYaCTHUKOB CEMHUHApPOB JOJDKHA OBITH pa3zpaboTaHa
Hcnonuutenem Takum 00pazoM, 4ToObI BBEJICHHBIC JAHHBIC YYACTHUKA
ObUIM JOCTYIHBI UCKIIOYUTENBHO 3aka3uuky U Vcnonnurento (B ToM
YHClie HE OTPAXKATUCh JJIsl MyOIUYHOTO 0003peHHs ), a TAKXKe Imepeaaya
BBEJICHHBIX YYAaCTHUKOM II€PCOHAJIBHBIX JaHHBIX OCYILECTBISUIACh
3aka3unky W VcmonHWUTENI0 TONBKO TOCHE Jauyd Corjiacus Ha
00paboTKy MepCOHAIbHBIX TAaHHBIX U O3HAKOMJICHHUS MOJB30BaTENs C
MOJUTHKONH 00pabOTKM TMEepCOHANBHBIX NaHHBIX. [loye cormacus Ha
00pabOTKy TMEpCOHAJbHBIX JAHHBIX JOJDKHO COZIEpX aThb  BCHO
HeoOXoauMyr0 HMH(OpManuioo B coorBeTcTBHH ¢ DemepanbHbIM
3akoHOM OT 27.07.2006 Ne 152-®3 «O nepcoHaIbHbIX JaHHBIX).

2. Ilocne co3maHWsi DJIGKTPOHHOW perucrpanuu VcmoiaHuTens B
TedyeHne | (OAHOro) HHA MPENOCTABISIIOT 3aKa3uMKy JOCTyN K
ANIEKTPOHHOW PETUCTPALlMK YYaCTHUKOB Ha MEPOIPHUSITHE B BHJE

CCBUIKH Ha OHJIaWH-Ta0NHUILy, COJIEpIKaIILY IO CIIMCOK
3aperuCTPUPOBAHHBIX JIML, IUIAHUPYIOUIMX TMPUHATH Y4yacTHE B
MEPOIPUATHH.

3. Ucnomuutens OCYIIECTBIISET MOHHUTOPHUHT AIEKTPOHHON
perucTpalyy NOTEHUMAIbHBIX YYaCTHUKOB CEMHHApOB, a TaKXke
OCYIIECTBIISIET BEACHHE €IUHOM 0a3bl YYaCTHUKOB M (PUKCUPYET BCe
NepCOHAJbHBIE JaHHBIE, 3allOJHSAEMbIE NPU PETUCTpalMH, B (opme
tabmuiel (popmar Excel). McmomHuTens €XeTHEBHO aKTyalU3UpPYET
0a3y JaHHBIX MOTEHIUAIBHBIX YYaCTHUKOB CEMHHAPOB.

4. Ucnonnutens oOecnedynBaeT 3alOJHEHUE U TOANHMCAHUE AaHKET
YYaCTHHKaMU Mepomnpuatuii mo ¢opme 3aka3uMka 0 Hadaia
cemuHapoB. [Ipu yyacTuu B MepoOIpHUsATHIX B OHJAH-popMaTe MOTYT
OBITH MPEJICTABICHBI CKAH-KOIIMH aHKET.

5. B nmHu mpoBeneHuss cemuHapoB VcnonHuTENb  OpraHu3yeT
pPETUCTpalMI0 YYAaCTHUKOB II0 MECTy IPOBEIEHUS CEMHUHApoB (Tpu
OYHOM YYacTHW CIyliateleld CceMuHapoB). B  mpenBaputenbHO
MOJITOTOBJICHHBIX PETUCTPALMOHHBIX (hopMax (CHUCKAX YYaCTHUKOB)
CTaBATCS MOANMCH TNPUOBIBIIMX ydacTHUKOB. [lo okoHYaHuUM
cemMuHapoB lMcnonuutens mnepenaer 3aka3uMKy pPETUCTPalliOHHbBIE
(hopMbI (CIIUCKH YYAaCTHUKOB) JIUI], IPUHSBIIMX YYacTHE B CEMUHApax
B OYHOM (opmare.

Cnukepbl 1 MO/IepPaTOpPbI

KonngecTBo criukepos

‘ WcnonHuTenb NpUBJIEKAET K yUacTHIO He MeHee | (oAHOro) crukepa u




U MOZIEPaToOpOB

He meHee | (omHoro) moxaeparopa. CruUKep OJHOBPEMEHHO MOXKET
BBICTYIIATh B KAYCCTBC MOACPATOpPA.

4.2.

TpebGoBanust k
CIIUKepaM u
MoJIepaTopam

TpeboBanus kK ciuKepy.

Criukep JODKEH HMMETh BBICHIEE WM CpeaHee Mpo(decCHOHAIBHOE
oOpazoBanne u oOnagaTh KBanuduUKaIUed, HEOOXOTUMON s
MIPOBEACHUS CEMHUHApa II0 COOTBETCTBYIHOUIEH Teme. B kauecTse
MOATBEPKICHUS KBaJTM(UKAILIMKU TPEACTABISIOTCS COOTBETCTBYIOIINE
JOKYMEHTHI (JUILUIOM O BBICIIEM WJIH CPeJHEM MpOo(hecCHOHAIBHOM
o0pa3oBaHMM U HE MEHee OJHOI0 U3 CIEQYIOIHUX JOKYMEHTOB:
ceprudukar, JOKYMEHT O  TMOBBIMICHUH  KBamupukanum  /
MEePernoAroTOBKE U T.I1.).

Criukep JODKEH UMETh OTBIT yYacTHUs B aHAJOTHMYHBIX MEPONPHUATHIX
(ceMHUHapBl, TPEHUHTH, MACTEP-KJIACChl, 00ydYaroliue MPOeKThl U JIp.)
He MeHee 2 (AByX) JIeT MO 3asiBJICHHOM TeMe B KayecTBe crukepa. B
KauecTBE MOJATBEPKICHUS OIbITa MPECTABIAIOTCS pEKOMEHAaTeIbHbIC
MUChbMa, OJaroJapCTBEHHbIE NHCbMa, OT3BIBBI, IMPE3EHTALMOHHBIC
MaTepuasbl, HUCIOJIb3yeMble HAa AQHAJOTUYHBIX MEPONPUATHAX, HHBIC
JOKYMEHTBI.

TpeboBanus k MOTEpaTOpPy.

MogepaTtop ~ ceMHHapa  JOJDKEH  BBIIOJHATH  KOOPIMHAIIHIO
MEpPOIPHUATHS BO BpEeMs €ro MPOBEICHHUS: MPEACTABICHUE CIIHKEPOB,
BEJIEHUE AMCKyccuu (B TOM YHUCIIE€ B 4Yare), Iepejada clioBa MEXay
CIUKEPOM (CIHUKEpaMU) U YHYaCTHUKAMH.

Cnukep (cnukepbl) U MOJEPATOP JOJKHBI TMOJJIECPKUBATH JIEITOBOM
CTHJIb B OJIEXkJE U ATHKY JEIIOBOr0 OOIEHHUS Ha MPOTSHKEHUU BCETO
MEPOIPUITHSL.

CornacoBaHue cuukepa ¥ MojiepaTopa.

Hcnonuutens B TeueHue 3 (Tpex) pabouux JHEH ¢ JaThl 3aKIHOYECHUS
JIOTOBOpa MPEAOCTaBISIET 3aKa3uMKy Ha COIVIACOBAaHUE KaHAWIATYpy
CIUKepa U KaHIUJATypy MojepaTopa, a TakkKe CIeAyIolue
JOKYMEHTBI B OTHOIIICHUH MTPEICTABICHHBIX KaHAUIATYD:

- pE3I0Me CIIUKEpa;

- JIOKyMEHTBI, MTOJITBEPKAAIOIIIE KBATH(DUKAINIO (IUIIIOM O BBICIIIEM
WIN CpefHeM INpodeccHoHaNbHOM 00pa30BaHUM UM HE MEHEeEe OJIHOTrO
U3 CIEAYIOUINX JOKYMEHTOB: CEpTU(UKAT, JOKYMEHT O TMOBBIIICHUH
KBaJIM(HUKAIMK / TEPENOATOTOBKE U T.I1.);

- TOKYMEHTBI, TOATBEPKIAIOIINE ONBIT y4YacTHe CIHKEpa B
AQHAJIOTUYHBIX ~ MEpONpHATUAX  (pEeKOMEHJaTeNlbHble  IHUChMA,
OnarosapcTBEHHBIE MUChMA, OT3BIBBI, TPE3CHTAIIMOHHBIE MaTepHAIIbI,
UCIOJIb3yEeMble Ha aHAIOTUYHBIX MEPONPHUATHUSX, HHBIE JTOKYMEHTHI);

- corjlace CHuKepa, MojJeparopa Ha o0O0pabOTKy NepCOHAJIbHBIX
naHHbIX 1o Qopme 3aka3zuuka (oQopmisieTcs M IOANUCHIBACTCS
KaXX/IBIM TTPHUBIIEKAEMBIM CITUKEPOM, MOJIEPATOPOM).

B ciywae HecornmacoBaHus 3aKka3uMKOM KaHIUAATYp CIIMKepa W/WUIH
Mozeparopa Wcnonnurens B TedeHue 2 (AByX) paboumx aHel
HampasisieT 3aKka3udKy HOBbIE KaHIUJIATYpbl CIHMKepa H/MIH
MoJziepaTopa C TPWIOKEHHEM JOKYMEHTOB, ITOATBEPIKIAFOIINX
KBAJIM(HUKAIMIO W ONBIT pabOThl CHUKEpa, 3a/IeliCTBOBAHHOTO B
CeMHHape, CcOorjlacMii cmukepa, Mojeparopa Ha  00pabOTKy
MEePCOHATBHBIX JAHHBIX.

Ucnonuurens B TeueHue 2 (AByX) paboyux JHEH C J1aThl
COTJIACOBAaHUS KAHIUAATYpPhl CIHMKepa TMPEeJICTaBiIseT 3aKa3zyuKy
cormacue Ha o0O0paOOTKy TE€PCOHAIBHBIX JAaHHBIX, pa3peIeHHBIX
CyOBEKTOM MEepCOHANBHBIX AAHHBIX I PAcIpOCTpaHeHus Mo ¢Gopme
3aka3unKa, TMOJIMUCAHHOE CIHUKEPOM, HJisi IIeJIe pa3MelieHne
3aka3uukoM uHPOpPMAllMM O TPOBOAMMOM  MEPONPHUSTHM  Ha




opuIaIEHOM caiTe 3akazunka B nH(pOpMaIMOHHO-
TEJICKOMMYHUKAIMOHHON ceTh «HTepHeT» M akkayHTaX 3aKa3dHKa B
COIMATBHBIX CETSX.

NudopmannoHHoe CONPOBOKICHNE CEMUHApa

AHOHCUpOBaHHE
ceMHuHapa

B Teuenne 10 (mecsatn) pabouux AHEH ¢ JaThl 3aKJIIOYCHHS JOTOBOPA
Hcnonnurens coriacyer ¢ 3aka3ylMKOM aHOHC MEpOIpHATHs (IIOCT B
BuJe HHGpOpMAIMU O IPOBOAUMOM MEPONPUATHM U  aduily
MEpPOIPUATHS), TOCBALICHHBIA IPOBOJUMOMY CEMHUHApy C LEJbIO
aHOHCHPOBAHMUSA  CEMUHapa M  NPUBJIEYCHHUS  [OTEHIHAIbHBIX
YYaCTHHKOB, B TOM 4HCJIE /I pa3MeleHus HHPOpMauun o
IIPOBOJIUMOM CE€MHUHape B HMH(OPMAIMOHHO-TEIEKOMMYHHUKALIMOHHOM
cetu «HTEpHETY.

IToct 0 IPOBOAUMOM CEeMUHApEe BKIIHOYAET:

1. 3aron0BoK (OHO MPEIIOKEHHUE).

2. Tekcr nomkeH OBbITH COAEp)KaTENbHBIM. MUHUMabHBI 00BEM
TekcTa — 1 ThIC. IeYaTHBIX 3HAKOB.

3. O0s3arenbHO yKaszaTh B IIOCTE JaTy IPOBEIEHUS CEMHUHapa, TeMy
cemunapa, ®.M.O. u peranum cnukepa, opraHuzaTopa CEMHUHApa
(3aka3zumka), TpeOOBaHUS K YYaCTHHKAM, KpaTKoe COJeprKaHue
ceMHUHapa.

4. TexcT JOHKEH ObITh HANKCAH JIMTEPATYPHBIM PYCCKUM SI3BIKOM IS
UCIOJIb30BaHUsl B HMH(POPMALMOHHO-TEJIEKOMMYHUKALIUOHHOW CETU
«MHTepHeT», 6e3 rpaMMaTHYecKuX U (PAKTHUYECKUX OIMIMOOK.

A¢uma cemuHapa aomKHa ObITh paszpaborana Mcmomnutenem B
COOTBETCTBUM C OpeHaOykom «Moii Ou3Hec» M ajanTHpOBaHa JUis
pasmemieHust  Ha ~ caidte  3aka3uuka B HMH(OpManMOHHO-
TEJIEKOMMYHHUKAIIMOHHON ceTu «VHTepHeT» U akkayHTax 3aka3uMKa B
COLIMAJIbHBIX CETAX.

3aka3uuk npenocrasisger Mcnonnutento 6peHnoyk «Moit OuzHec» B
AJIEKTPOHHOM BHJE s pa3paboTku aduim MeponpusaTus B TeueHue 1
(ogHoro) pabouero AHs ¢ JaThl MOJIydeHUs 3anpoca VcnoaHurens, HO
HE paHee 3aKJII0UeHUs 10roBopa.

Ucnonunurtens  obecnieunBaeT  NPOABMKEHHE  HMHPOpPMAIMM O
IIPOBOAMMOM CEMHUHApPE B COLMAIBHBIX ceTsIX. KoinuecTBO aHOHCOB B
counanbHol cetu «BKoHnTakTe» — He MeHee 3 (Tpex) B pa3HBIX
TEMAaTUYECKUX COOOIECTBax (TPyMIax) W/WIK JIUYHBIX CTPAHHUIIAX.
TpeboBanust k cooOuiecTBaM (rpynnam) W/WIM JMYHBIM CTPaHHUIIAM B
counanpHoi cetn «BKoHTakTe»: KOJIMYECTBO MOANHMCUYMKOB — HE
meHee 3 000 uyemomek. TemaTuka cooOliecTBa (Tpymmbl) JAOJKHA
COOTBETCTBOBATh TEME CEMHUHApA.

AHOHC, JaThl BBIXOJIOB AaHOHCA, a TakKXKe€ IEepeYeHb TEeMaTHYECKHX
cooOmiecTB (Tpynm) W/WIW JIMYHBIX CTPAHUIl TIPEIBAPUTEITHHO
COIUIACYIOTCS C 3aKa3UUKOM.

Bce pexsiamuble nH(OpMAlMOHHBIE TOCTHI JOJKHBI COMPOBOXKAATHCS
xamrerom #HaunpoekTMClIDy, «#Moiibuznecy, «#Moiibuznec43».

B aHoHCce B 00s13aTebHOM MOPSJIKE TOJKHA ObITh YKa3aHa Cleayromas
uHpopmanus: «MeponpusTue peanusyercs IHeHTpoM «Moil 6usHec» B
pamMKax  HalMOHAJNBHOTO  Mpoekra  «Mamoe U cpenHee
MIPEANPUHUMATEIBCTBO " MOJJIEpPIKKa VMHIUBUAYAIbHON
MpeaNpPUHUMATEIbCKOM WHUIUATUBBDY, MHUILUUPOBAHHOTO
IIpe3unentom Poccun. Ha aduime nomkeH ObITh pa3sMelleH JIOTOTHII
HaIlMOHAJILHOTO MpoekTa «Majoe U cpeiHee NpenpUHUMATEIbCTBA U
MOAJEPKKA MHANBUAYAIBHON NPEANPUHUMATENIBCKON WHUIIMATUBBDY,
JIOTOTHII LIeHTpa « Mol 6u3HeCY.

5.2.

OrpaHuydeHust K

He nomyckaercst pexnama ycnyr VcnomHUTENsT W/WIW TPETHUX JIWIL,




Pa3MENIEHUIO PEKIIAMBI
Hcnomuurens

pa3MelieHre Jorotuna, (GUPMEHHOrO CTWIISL, (PUPMEHHOTO XeITera,
(GUPMEHHOTO  HAMMEHOBAaHUS B  PEKIAMHO-UH(POPMAIMOHHBIX,
MPEe3EHTAIIMOHHBIX MaTepuajgax, pa3JaTOYHBIX W JIOOBIX JIPYrHX
MaTepuasax, CBSI3aHHBIX C IIPOBEJCHUEM CEMUHApa, B TOM YHUCIE B
PEKJIaMHBIX MaTepHaliaX, HalpaBJIIEMbIX MO JIEKTPOHHOM MouTe W/Win
VHBIM 3JIEKTPOHHBIM KaHaJlaM CBsI3U NOTEHUUAIbHBIM YUYACTHUKAM.

OT4yeTHasi JOKYMEHTAIUsA 00 OKa3aHHBIX yCJIyrax

Cpok u B
IIPEIOCTABIICHUS

B teuenme 5 (mAtm) paboumx AHEH C JaThl MPOBEICHUS CEMHHApa
HcnonHuTens NpeaoCcTaBisieT 3aKa3uuKy:

- oTt4eT 00 OKa3aHHBIX Yyciayrax B OyMa)KHOM BHUJE, MOIIMHCAHHBIN
HUcnonaurenem;

- aKT CHAYU-TIPUEMKH OKa3aHHBIX yciayr mo Qopme 3aka3umka
B 2 (IBYX) 3K3eMILUIApax, MOANUCaHHbIN McnomHuTenem;

- CYET Ha OIUIaTy ycIyT, cueT-haktypy (st matenbiumkoB HIC).

Bce  oruerHble = JOKYMEHTBI  JOJKHBI  OBITh  MOJIMHUCAHBI
YIOJIHOMOYEHHBIM JIOJKHOCTHBIM JHUIIOM MCTOTHUTENST U 3aBEpEHbI
neyarpio (nmpu Hanuyuu). Konuu J0KyMEHTOB IOJKHBI ObITh 3aBEPEHbI
MOAMKUCHI0 YIIOJIHOMOYEHHOro Jyinia Mcrnomnurens u mevaTtbio (Mpu
HaJIM4YUN).

6.2.

TpeboBaHMs K OTIETY
00 OKa3aHHBIX yCIyrax

OTtyeT 00 OKa3aHHBIX YCIyTax JOJIKEH COJIEPKATh:

- IpOrpamMMy CEeMHUHapa,

- adumry ceMuHapa,

- CKpUHILOTBI CTpaHUI] B HH(GOPMALMOHHO-TEIEKOMMYHUKALMOHHON
cetn «MIHTEpHET» ¢ aHOHCaMU O CEMUHAPE B COL[UAJIbHBIX CETSIX;

- peecTp y4yaCTHHKOB MeponpusaTHs 1o GopMme 3aka3unka B OyMaKHOM
BUJE, MNoAnucaHHbli lMcnonHutenemM, W B 3JEKTPOHHOM BHUJE B
dopmare xIsx/xIs mocpencream HampaBieHUS Ha HIEKTPOHHYIO HOYTY;
- peructpaniioHHble  (OpPMBI  (CIIUCKK) C TMOAMUCSIMH YYaCTHHKOB
MEpONpUATHs (IIPU OYHOM YYACTHH);

- aHKEeThl  Y4YaCTHUKOB  Meponpusitus 1o Qopme  3aka3uuka,
MOJITMCAHHBIE YIIOJHOMOYEHHBIMU JIMIIAMU YYaCTHUKOB MEPOIPUSATHS,
U CKpEIUIEHHBIE MeYaThio (MIPU HATMYHH);

- poTOMaTepuanbl ¢ NPOBEIEHHOIO ceMUHapa (B KOJIMYECTBE HE MEHEe
5 (nsiTn) uBeTHBIX oTorpaduit).




